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1. Twupupwugh ntipph wknp Yppuljwt Spuqpnid?.
«Puwbwynp junuph hdnmpnibubprpuupipugpupinpynudt dudwtwluyhg Ypenipjut
ptwquyunniddwutiughnubphyunpuundwutiqnpépipugnid, ubpunywus
£023102.00.6yppwljwut  spwgphniunidtwutt wputh  «<Qwnml  dwubwghnwlubs
yppudwuntid:

2. Ttaupbpwgh twuunulp b jpunhpubpp.
2.1. twupupwugh tyuwwnwlb k.

" 1kqyh  qupqugdwib ophtwswthmpinibbttph Jhpupbppug ghnbihputph
thnjuwignid niuwtinnubpht:

* wnwplujh suthwtithpubnh hEwnwgnunipjut opowtwljubipnid
hdnnipnitubph b jupnnnipjnitubph dbwynpnid ntuwinnubph dnwn:

* jkquljutt  hpnnnipnibtbtph hudbdwunnmpuu b JbEpnisknt
nitbwlnipjnitutiph dAknppipnid ntuwtinnutiph Ynnuhg:

* wdpuyinl] pwbwynp JEpwpunungplint b qubwuqut JEpnidnipjniuubph
tupwupytnt hdnmpmniuubpp,npnup wykh kb yyniphtt pupdunid wugkpku
1Eqyh mhpuytnnudp:

* pwbwynp b qpuynp hwnnppuljgnipjut dky dbwynpytjnt vwhniunipjul,
Loqpuinipjuitt b Junuwhmipiut jupnnnipniutbp:

2.2. Ytwupupwugh hunghpukpt k.

* Unynpkgul] pwbtwynp funuphwinbuwlwt hhuptpp:

*  Puguunpl] wnwpluyhophttwswthnipiniutbpp:

* Udpuwinl] nuwbnnubph Ynnuhg Abnppipdus wbuwlwbt ghwnbjhputpp
gnpsuwljut hpwyhdwljwyht jpunhpubpny:

* Unynpkgul] ntuwmtnnubphtt yEpnist) wowupuyh wpwbdtwhwnlnipniuaubpp
1Eqqupuinipjutt ntuntdtwuhpnipjutt hwdwwnbpunnud:

* Cunghwunip ghwbjhputp dbwynpk] qilnygutp Juqubknt, hEnwhinuwquugqbp
Juwnwnpbny, gnpstwljut twdwljugpnipjut hdnnipnitubphtt nhpuybnkn,
yuydwbwgpp  Juqubn, pwbwlhghnt b Enypubp  wuupuwunbno
Ybpupbpyu:
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«Pumttwynp  junuph  hdnmpmnmibbubppuuptipught dwubwlghint Jupbnp
twhpwwuwydwt L nuuwbnnubtph ghwbihputph b hdnmpmnitbtph wnluwynipmniup
023102.00.6dwutimghwnnipju pujujuyph Yppwului dpwgpnid
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4. Tuupupwugp Abwynpnid EhEnlyw) jppuljut Jepotwpyniup(ukp)p? b /ud
ndybwnkughwtpp.
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wuwwnpwunbknt jupnnmpmnibtbtpht, htyybu twb tpuw Jdbke jadbwynpydh
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2942 htnnwgnuinipjniutkp junwpbint nitbwynipyniutkp,
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UYl4nhpuybntt ndju] dwubwghnwlut dwljwuppulnid  wywhwbeynn
ndytnbkughwubpht:

5. Thuupipugh nhpp Yppwlub  Spwgph  opgwlmjwpnbkph  ghwbkjhplbph,
Juwpnnnipmitutph b hdunmpmibbubph Abwgnpdwt hwpgnid puwn

wjuwnwonijugh wuwhwugtbtph3.
«Pwbunp junuph hdnnmpiniuubpryuuppughg dknp  phpdws ghnbjhputpt b
hdunnipnitubpp oppwtwdupup Yupnn E Yhpunt; hp  dwubwughunwlub
gnpéniubinipjutt pupwugpnid, Yppulut hwuwnwwnnipniubpnd wohuwwnbine,
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qgrujuinipjut pupkpguinipjut, nundbwlwb punyph wy) wwpwwyuniupubph b
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gnpdwpwp  hownbph, fudpughtt woluwwnwupubph, wbwhtt wpwewnpwupubph,
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hupunipnyu yEpnisnipjut, ndjujubph wdthnhdwl, jupnpuwnnp vuppuwynpmidukinh,
hwdwlwpghsutph, uwppbph, EEjupnuwht dpwgptph htnn wohiwmnbnt thnpd b
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huunph wqun yEpnisnipinii:
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Juquuliipydwt wdbbwwpynitugbn b nwpwsdus  dukphg dila E  opp
qupqugunid  t dwubtwughnwljut b Yhgnmipjuup JEpwpbpnn wwppip hwpgkph
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3. Svetlana Plinucka, Business English 1998
4, Gale Research, Business leader profiles for students 2012
5. lan Badger,Everyday Business English 2003
6. Colm Downes, Series Editor: Jeremy Day, Cambridge English for Job-hunting 2008
7. 500 Words, Phrases, Idioms for the TOEFL iBT Plus Typing Strategies 2010
Lpugnighs gpuljuinipymiy(L.Q)
1. H.G.Widdowson ,Linguistics, Oxford 2009
2. Irene Barall,Nicolas Barall,Intelligent Business Intermediate 2015

Zudwuguiuguyhtt mintjunjuljut ywuwowpubp (ZSN)/Ejjunpnuwghtt wnpnipubkp (EU)

1.

‘ Wikipedia
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12. Twupbpwugh niunmdbudbpnpuljubt pupun
12.1. fwuwjununipiniuubph ntunidbwdbpnypujut pupwn

L

Mumdbwupming
hwipghkp

dudwpwilnuly

Qnuljbnipintl

1 Introduction into Business English. Business
Language and Etiquette

Telephoning. Telephone calls
Recruitment.

TOEFL words

What to do and how to
behave.

1. What are the few basic
rules of introducing
people?

2. Which is the simplest
way of introduction?

3. Which are the more
formal forms of
introduction? 4. Which are
the conversational forms?
5. How should men be

introduced to women? 6.
What does one say as a
rule, when introducing a
man to a man, a man to a
woman?7. How to prepare
yourself for making a
telephone call?

2

Svetlana Plinucka,
Business English
lan Badger,Everyday

Business English

2 How to write CV

Office Regulations and
Procedure.
Presentations.
Meetings

TOEFL words

1 Why should recent
graduates put the
education section near the
top of

their CV?

2 What term does the
author use to mean just
the main pieces of
information,

nothing more?

3 Under what two
circumstances would you
include your A-level results
ina CV?

500 Words, Phrases,
Idioms for the TOEFL
iBT Plus Typing
Strategies




4 What qualifications
should you mention first?
5 What should you do if

you're searching for
employment in the IT field?

3 How to write a cover letter.
A company visit
Business Language and

1 What's the difference 2
between a CV and a
cover letter?

2 Have you ever written a

Colm Downes, Series
Editor: Jeremy Day,
Cambridge English for

Etiquette cover letter in English? Job-hunting
3 What did you write in
your cover letter?
12.2. @npsuwmlub wolumunmbiphitinh /ukdhttup wwpwwdniipukph niumdtwdbpnpuljub pupn
Qnuljubhnipinil
Uuinwib
2Guw Mumdbwupm/ng hupghn dudwpwbnuly tradh
Lqg
Introduction into Business English. 1. What are the few basic rules of introducing 2 interactive Colm Downes,
Business Language and Etiquette people? Series Editor:
Telephoning. Telephone calls 2. WhICh is the simplest way of introduction? Jeremy Day,
Recruitment. 3 Whlch.are the more formal forms of Cambridge English
introduction? .

TOEFL words for Job-hunting

How to write CV 1 Why should recent graduates put the 2 interactive 500 Words,

Office Regulations and fhdelffeg{?g section near the top of Phrases, Idioms for

Procedure. 2 What term does the author use to mean just the TOEFL 'BT Plus

Presentations. the main pieces of information, Typing Strategies

. nothing more?

Meetings 3 Under what two circumstances would you

TOEFL words include your A-level results in a CV?

How to write a cover letter. 1 What'’s the difference between a CV and a 2 interactive lan

A company Visit cover letter?

Busine%s IE/anguage and 2 Have you ever written a cover letter in . . Badger,Everyday

. teract . .
Etiquette English? L mteractive Business English
3 What did you write in your cover letter?




Travel

Going on a Business Trip
TOEFL words

Job Interview

interview?

3 How can you prepare for an interview?

1 Have you ever been interviewed for a job in 2
English? How did it go?
2 How do you feel about going for an

interactive

12.3. hupumpnyt wpjpwwnwputph nuuntdbudkpnnuljut pupwn

5. | A Company Visit

buplun u i} U (i} Uk Ul
h/h punipnyt wyjuunwbph {lruntdwuhpyng AT RyuugUw Uunniquutidlip Qpuljubnpm '
ptdwutpp hwipgkp wnbkuwlp’ dudjtwnubkpp
1. | Job Interview ZEwnwgnunnipjul OEdEpwn, Yhuwdjuljh buntpwlunhy] hwpg 9, LG
pupwugpnmyd wnpwewugws | Euuk, pupugpnmd, jud | yuwnwupuw,
hwpgkph putiwplmd b Puplnipmju Jtponid hwipgwhuniyq
wwpqupwinid: wojuwnwip
hunlwguignid
2. | How to write CV 19, 1%
3. | Health and Safety Issues e, LS
Telephoning nq, 1.9
nq, L&

° Stu 7-pr YEwnh hhughpnpy wwppkpnipniup
10 Cutn 12-pr Y tpdws guilyh, op.” Q- 1, LG 2 b uyjla




6. How to Write a Cover 19, L@
Letter

7. | Running a daily team 9, L&
meeting

8. | Working or Studying 1% ,LS
Abroad

9. Socializing and nq, 19
Entertaining

10. | Meeting a client for the g, L&
first time

11. | Transport for work 1% ,19

13. Ytwupupwugh ynmpunkuuhjulwub vhgngutph wwywhnynid™

Nrtunipuh mbadubnudp

Nrhunipuh wijwinidp, putwlp, tjupugpmpniip (withpwdbynnipyut
nkupnid)

Luwpuwi (hwwnntl] juhwynpdwdp)

Uniphp jupnpunnp wpnwnwiipbiph hwdwnp

Uwpptp, vwppuynpnidubp

Zudwlwupgswyhtt vwppwynpnidubp, hntuwh htnbkpubn juu;

Zudwlupgsuyht Spugptp

Uj

Tuoynid ki vwpp-uwppuwynpnudutinh, hwdwljwpgsuyht Spuqplipnh tjupugpnipnibkpp b pwbwlp, npnup wthpudbon L nju puupbipwgh ntuntdawlw gnpdpupwgp

Yuquuytpybint hwdwnp




14. QGbwhwwnnd

Zudwpuuwpuwinid  gonpénid L puljujuyphwwnh, dwghunmpuunnipuh
wuy hpwtnnipujh nuwbunnubph ghwbjhpubiph wwppbpuljuwi wnnigdwu b
guwhwndwt pwquugnpdntuhtt  hwdwlwpg, nph Yhpuridwb hhdbwljul
tyuwwnwlubkpt Eu®

*  Juquulbpwl] nrundbwpnipjub hwdwswth wohntwmwnwipuhe
gnpépupwg, wwwhndt] ghwbjhputph hwdwlnnuwuh uwwnnignud,
hupwtt) ntuwtinnh hupunipniyu wppawwmnwpn,

*  hpwluwbwuguby hupunipny wnwownpuupubnh, nupwghly
unnignidubph  (unniquppubp b putmipnitubp), nrunmdbwlwi
gnpdpupwgh  wy  pwnunphyubph  hwpquemd - htnwnwupd  jugh
wpynibwybn dkjuwthqiikph  Gbpdmédwt dhongn] h - Ghyuuwn
niuntdtiunnipjul gnpdpupwgh pupbjuydwi:

Zudwjuupwinid qhbwhwndwt gnpéplipwugp jutntwlupgynid £ hwdwdwgt
qnpdnn Jupgh'*

14.1. Qhwubjhpubph unmquwi b gbwhwindwl punqunphsubpl k'

* nmnunidbwlut gnpépupwghtt ntuwinnh dwubwlgnipjutt wuwnhgwih
gbwhwwnnid nuubkpht hwdwpnidutph hwoqundwt
Uhongn] wnukjugniip 20 dhun]np,

= gnpStwlwi (ubkdhtiwp) b jupnpuwnnp wpluwwnwbpubph pupwugpnid tpw
wlnhynipjut b hdnnipnibtttph hwydwenid b guwhwwnnid pupwghly
unnignudikph dhongm] wpudkpugnyip gnudwpuyghi 20 dhudnp,

= hupunipnyt wpliwwnwupubph  (wthwwnwluwt  wnpwewnpuuputn)
hwoqunnid b quuwhwwnnid wnwybjugnijup gnidwpwghtt 20 dhwynnp,

" puupbpwugh Gupwpwdhuubph b Spwgpny twhwwnbudus wy
wnwownpuipubph juwunwpdwt b jpipugdwt pupwughl unnigmd b
gbwhwwnnd Jhuwdjulh pupwgpnid (pupwghl puunipniuubp jud
unniquipplbp) wnwdkjugnyup gnudwpught 40 dhun]np,

=  uwnniqgdub wipnniupubph wudthnthnid qguwhwwndwt uoJud
punuphsubph wpynipubph hhdwb pu b nuupbtpugh wpynibwpup
quuwhwwnulwih dbw]npnid” wewdkpugnyip gnudwpught 100 thunp:

14.2. Muwbnnukph ghnbkihputph unnnignud.
Twupbipugt wdthnthynid uinniquppny:
Lutinipjudp wdthnthynn npuuptpugt wupunynid £ jhuwdjuljh 2 putunipjut

2dubwdnph Z. Onudwiyuith wijui yhunwlwh hwdwjuwpuwiy hhdbwgpudhniuwinguph  ghnbjhpubph
unniquul, quwhwndwt b hwydundwb juintwupgy(pupnitqus 9N2-h ghnwlwt junphpph Ynnuhg
30.062022p.),



Uhongny b Ujniu pununphsutinh gowhwwnnidubph wpyniupubpny:

Uwniniguppny wuthnthynn quuptpugt wjupunynid L jhuwdjuyh pupugpnid
niuntdtwjut Wyniph jnipugdut wunhdwinp npnonn 2 pupwghl] uinnigmudubph b
Ujniu pununphsubph quuwhwwnnidubph wpnyniupubpny:»

14.3. Zmpgupwp (puwn Spwqnh)

Common interview questions

1 Why did you choose to study your degree subject?

2 What did you most/least enjoy about your time at university?

3 What skills did you develop at university?

4 What was the most challenging aspect of your degree course?

5 How will your degree help you in this position?

6 Tell us something about yourself.

7 What do you like doing in your spare time?

8 Why do you want this job?

9 Why should we hire you?

10 What can you bring to this position?

11 What do you consider to be the key skills necessary for this position?
1 2 What will you do if you don’t get this job?

13 What are your strengths/weaknesses?

14 What is your biggest achievement?

1 5 What do you know about our company?

16 What attracted you to our company?

17 What do you think of our website?

18 Who would you consider to be our main competitors?

19 What trends are likely to affect our industry over the next few years?
20 How do you typically approach new projects?

21 Describe your management style.

22 What sorts of things do you like to delegate?

23 What qualities do you look for in a manager?

24 How do you handle stress?

25 Tell me about your ability to work under pressure.

26 In what environment do you work best?

27 What motivates you in terms of work?

28 What interests you most/least in your current work?

29 What would you change about your current job if you could?

30 Why are you considering leaving your current job?

31 Why did you leave your last job?

32 What are you looking for in a job?

33 What do you think will be the most challenging aspect of this role?
34 What kinds of decisions do you find difficult to make?

35 Tell us about a time when you demonstrated good customer service / leadership skills etc.
36 Tell us about a time when you have been innovative at work.

37 Tell us about a time you encountered a problem and how you resolved it.
38 Tell us about a time when you had to make a difficult decision.

39 Tell us about a time when you successfully managed a difficult situation at work.

3 Yhpwnynid E jud weweht, jud tpypnpng wwuppkpnipniit pun puuptpwugh wdihintdwb dlh:



40 Describe a situation in which you took a risk. What were the results?
41 How do you work in a team?
42 How would your colleagues describe you?
43 How would your manager describe your work?
44 When were you happiest at work?
45 You seem not to have too much experience in X. Do you think this would be a problem?
46 Do you think you are overqualified for this position?
47 How have you changed over the last five years?
48 Where do you see yourself in five years’ time?
49 How do you hope to develop your career further?
50 Do you have any questions you would like to ask us?

U)1-ht pupwghjunnmgmd (Jhuwdjmlh ----—--- owpwpyw pipwgpnid)
* Cungpyjwd phdwubpp.
QphwynpwnwownpwuphudnL)

Uudnc

Business English / Incomplete Sentences / Intermediate level # 4

Flying on a Plane

Q7 The worst thing about flying is when you take ........

(a) up (b) in (c) off (d) over

Q2Landing is also a rather ....... experience, too.

(a) frightening (b) frightened (c) frights (d) frightful

Q3 Come to think of it the bit between leaving the ground and coming down again can also ....... on the
nerves.

(a) strike (b) play (c) hit (d) fall

Q4 Of course during the flight the airline staff try to keep your mind ........

(a) concentrated (b) dedicated (c) concerned (d) occupied

Q5 They ask you if you want to buy things you don'tin all ....... want.

(a) truth (b) honesty (c) honestly (d) truly

Q6 The captain, whose voice is so ....... you feel as if you're sitting at home watching television, starts
chatting to

you.

(a) retired (b) relaxed (c) relapsed (d) replete

Q7 He ftries to give you the ....... that you're out in your car watching the countryside roll by.

(a) opinion (b) thought (c) impression (d) interpretation

Q8 Then you start to eat your meal and discover that the knives and forks are made of plastic and snap
under

(a) pushing (b) pulling (c) pressing (d) pressure

Q9 As you've probably ....... , I'm not really keen on flying.

(a) collected (b) gathered (c) assembled (d) accumulated

Q70 Mind you, once you've landed and you're saying goodbye to the smiling hostess, it's great to know
you've

(&) survived (b) surmounted (c) surveyed (d) surmised

£)2-pn puipwghljunnigmd (Yhuwdjwljh------- owpwpyw plipwugpniy)
Cungplyynn phdwibpp.

PudntL



Business English / Incomplete Sentences / Intermediate level # 3

Letter Writing

Q171 think it would be a good idea to ....... in your letter that you have worked in that type of business
previously.

(a) describe (b) mention (c) show (d) demonstrate

@Q2You need to improve the ....... of this letter because one or two things are in the wrong place.

(a) description (b) indication (c) layout (d) picture

Q3 Before you put the letter in the envelope, make sure you ....... it in the right way.

(a) fold (b) double (c) treble (d) hold

Q4 If you want this letter to reach the bank tomorrow, you have no choice but to send it by ....... mail.

(a) speed (b) express (c) excess (d) fast

Q5When you are going to write an important letter like that, it is absolutely essential that you ....... all the
facts

first.

(a) connect (b) join (c) deliver (d) assemble

Q6 When you read something you've written on the computer screen, it often looks all right although you
should

always ....... read it first.

(a) check (b) prove (c) proof (d) proven

Q7| advise you to check ....... with a letter or a phone call if you intend to pay them a visit in order to save
a

wasted journey.

(a) previously (b) prior (c) ante (d) beforehand

Q8 Since that package contains valuable items, you must send it by ....... post.

(a) required (b) resigned (c) registered (d) repeated

Q9 Quite honestly | cannot trust this particular letter to be sent by post and so | am using the services of a

....... to

deliver it for me.

(a) courier (b) runner (c) traveller (d) carrier

Q701'm sure that computer program you use creates a very good letter design but it's far too ....... for me.
(a) comprehensive (b) complicated (c) concentrated (d) composite

14.4. Quwbhwwndwb suhwuphoubpp
e Shkuwlwtb ghwnbjhputpp.........:

¢  Qnpstwljubwpfuwnwpubpp......:
¢ Utuhtwp wqupuwwdniupubpp......:
¢ Lwpnpuwnnpwohumwnwbpbpp....:
e Dblupunipnyb wouwmwnwpn....:

UL pugynid £ pun wdphnuh /quuwpunup npnydwi
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pywihop,

Putwynp junuph hdunnipjniuutp

widuinudp

Twupupwght 2yptnhun

hunnljuginn

ypknhup

Mumubwemput | 3-pn twph,1-ht Jhuwdjuly

wnwnh / huwdjul

dudbph puppunudp | Luwpubughte 4 Twuwununipinil

Utdhtwp
Lwpnpunnp woluwnwip
6 Anpstwjut woutwnwp
Puptnipnyt
Cunuukup 10

Uwnmquwt dbp Uwniqupp

Twupupwgh QwupupwghUwwunwyuEgnpdwpwpnLpjwllwnuyynn

tyuwwnwulp
prtUwuGnnyqupquglbjwugtptuiGgunjuwpnyntuwytiun
hwnnpnwygytintgpwynplepwuwynpyuwpnnnieyntuutn
nthdwnncpjnluubp,qupgugutihwnnpnwygnejwuhwdwn
wUuhpwdbounpwuwynplegpnwynphrunuphnluwyniejnluutnn,
nLnnwhunuwywl-nLnnwagpwywuhdwnncenluutpp, intpuwnp
hGunhupunLpnyuw2fuwnGintlLwqunhwnnpnwygytint
ywpnnnipejntblltpp:

Tuupbpugh “wupUpwgp dlwynpnud £ Yppwlwu dpwanph hbGunlyw) ytpguwnpnyniup(utn)p.

YLpotwpmyniipukpp Qhwntithp

e _EUwWWhY pwnwww2wnh W Upw gnpdwnwywu
wnwludUwhwwnynrpnLuutph yGpwpbpjuwi,

¢ hunhwagpnrpnltu (Euubutn) 2wpwnpbine wnwudUwhwwnynipnLtultph
dJwuhl,

o wWuyw2ywun wpunwhwjwntne Jinptplu wnopjw—funuwygwywl
nnpuned,

e 62gnhwn Yhpwntint pwnwuwwownwjhu W pGpwywuwywu
ghwtihputnp gnwynp W pwbwynn funupntd,

o nhpwwbwnGinL tnwipptip ninpunutpnud wqwin pwuwygbine

hdunnipjwun,
e gnnuygp Jwnbint gnpdwpwn Junppwywunuh Uppniejnctulutphu
hwJwwwuwunwupuw:

3dwnnipejnLu

einhpwwbwnh tnwpptpninpunutph




PwRWWwWwnhu,

einhpwwbunh gnpdwpnipjwuninpuintdwquinpwlwygbinc
hdwnnLpjwup,
 nhpwwtnhgnnygpywnptinLgnpdwnpwnyuppwlywunuh
uppnteynctulubphlu

LYwpnnnLtuwyncpnLu
swLyw2yuwunwnpunwhwjnGdwnptnuwnonjw—funuwygwywu
ninpuned,

e 62anhwn Yhpwnb) pwnwuww2wpuwihu W pGpuwyuwuwywl
ghwnbihpubpp gpwynp b pwuwynp punupnd

Ywuplpwugh NN | ,38°EagasAlzY, -aAiv3RY, é»UCY3RIPUERLaA%aRE3ACaU4BYUY »ACA» USY »fi
pnjuiuljnmpniup A/i
1 Introduction into Business English. Business Language and Etiquette
2 Job Interview. Writing CV, Resume. Application Letter. Recruitment.
Telephone calls
3 Office Regulations and Procedure. Presentations. Meetings
4 Finance. Bank. Investing. Money
5 Going on a Business Trip
6 Negotiations
7 Management. Marketing. International Trade.
8 Choosing Meals, the ABC of Table Manners.
Making Accommodations in Hotels. Some Rules
of Pedestrian's and Driver's Behaviour
Office Writing: Letters, Memoranda, Reports.
Suwhunndwi Qhunkihpukph unniqumi b gbwhwndwl puqunphsibpt k'
Ukpnnutpp b -  nuunidbwlub gnpéplupwughtt ntuwtinnh dwutwljgnipjutt wmuwnhe
surhrurthpttpp quuwhwwnnid nuubpht hwgwunidikph hwydundwi thongn] wnun]k

20 Jhwnp,
- gnpstwluit (ubdhtiwp) b jupnpunnp wojpwnmwtipubph pupwgr
upw wljnhynipjut b hdinnipniuubph hwyqupnid b guuwhwwnnid




pupwghl uinnmgnidikph thongn] wnwdbkjugnyyup qnudwpughi 20

- hupunipnyt wohuwwnwbputph (wthuwnwljut wnwewnpuputn

hwoqunnid b gquuwhwwnnmu wnwybjugnyyup gnidwpuwghti 20 dhwynp

- nuupbpwgh Eupwpwdhuubph b épugpny twppwnbujws wyy

wnwownpuupubph juwnwpdwt b jnipugdwt pupwughl] unnnignid b

gbwhwwnnid jhuwdjulyh pupugpnid (pupwughl puunipniuubp

Jwd uinniquppiitp) wowybjugnyip gnidwpught 40 thwynp,

unniquub wpyniupubph wdthnthnd gobwhwndwb upgws pununphsubph

wnpyniupubiph hhdwb ypw b nwuptpwgh wpynibwpwp qgouwhwunwljuih

- Aluwynpmid’ wpwkjugnyip gnidwpughi 100 dhwdnp:

SGpulwtmpnih
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1. | SVETLANA PITUCKA Business 1998
English
2. | Michael McCarthy Grammar for 2009
Jeanne McCarten Business
David Clark
Rachel Clark
3. | Bill Mascull Intermediate 2002
(Cambridge
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English):
Business
Vocabulary
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4. | Stephanie Jones Business 2010
Basics
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3. Kaliski, Encyclopedia 2001
BurtonS. | of Business
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