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1. «qwbwdnph ZPnulwljumih widwh whnwlwh hwudwjuupuiy hhdbwgpudh (wjunthbn’
Zudwjuwpul) wnbunudnpdwb - Bipulu  nundbwodwinuly wbdtwlwuquh  [ujunthbn’
Uphuwnnn(utp)] Jepuyyuinpuundui b wnkunwgnpiul jupgp (wjunthbn Qupg) Uoulyty
hudwdwtt «Yppnipjul wuhly, «Fupdpugnyi b hbnpnthwljwb dwubughnwulwb jppnippub
Uwuhti» 22 opkiptikiph, Zudwuupwith jubntwnpopjub:

Unyh Yupgny] Jupqunpmu ki’ Zudwpuupuith wnbutudnpdu Gipulju Upluwnnn (Wkp)h
JEpuyuinpuundut b wnkunwdnpdw htn Juwdwsé hpujwhwpwpbpnipniitbpp:

II. UgvusSN(uvEr)kh USEUSUINCTUUL YU.rer

2 Unbununpnidp Uphuiwinnn(tbp)h qpunbgpus wusnnithi, ghwnk hpukph, wohmunwiipuyht
Jupnnnipnitiibph, hdinnipnibitbph hwdwyunwupwbng ejub npnydwh gnpéplipwg E:

3. Ughmuwnnn(utp)h hippuluwb wnbunuynpnudt wighugdnid b kpkp wwphtt by pun
Zudwjuwpwlh pkljninph (wjunthbn® hjnnp) hwunwnws dudwbwuljugnygh:

4. Upjuwunn(ubp)h  wpuwhbpe  wnbunwgnpmd Jupnn b wbgiugdl]  hippulub
wnbkununpmidhg wnijuqh Uk nuph htwnn®

1) Uphiunnnn (ikp)h twpnwdEntintpyudp.

2) Upluwinnn (ukp)h windhgwljub nkjurjuiph wyuindwnwpwigwsé npnpudwt hhdwb Jpu:

5 Uuntunwynplut Eupwlu Ughiwnnn(ikp)p Zudwjuwpuh dhengbph hwoght bwuwgbu
wbghnud E(EL) JEpuyunpuunnd” hudwdugt Zudwjuwpuih ntunidbwlut wewpubkph
YEpuyunpuuinnyd hppuljutugnng wdphnt(ubp)h Yonihg vwhdwiws b Okjnnph hpudwbng
hwunungws niuntdbuljwh wpwputkph Jpuyyunpuundwi swihnpnohstitph b Spuigpbph:

6. Zhppuwlul  wwnbununplut  Bipulw  Upjuwnnn(ubp)h  JEpuyuwinpuunnidp
Juquuljkpuynd Ewinkutnuynpnithg wntiguqt pkp wilhu wnwy:

7. Gpt Ugluwwnnn(bbp)p bkpluywugyly E(kl) wpnwhbpe gupnunhp wnbunudnpdwl, wyw
wwnbtunwynpoudp juquultpydnud Ehbppuljut winbunwynpdub pipugulupgny:

8. Unbkununpdub Eipulu sk’

1) ) yupwintip Uk tnupyuithg wujwu dwdljbnny qpuntgunng Upluwwnnn (Wkp)p.

2) hnh b Jhbyh Gpbp wwpklwb  Epkuwgh jubudph hwdwp wpdwlnipgmid - quingnn
Ugpuwinnn (bkp)p, et bpwbp bdwb guulnipnit sh hwpnbb):

9. Znh L uhbgh Ephp wwpklwb bpklough pbudph  hwdwp wpdwinipgnid - guingng
Upfuunnnn (tip)p Bipulju E(EL) winbunwdnpdwh wpdwlnipnhg Jkpununiwgnig ns oniwn, pub
Ukl nwph htnn, ke tw (Wpwp) wbkjh Jun winbunugnpdbne gubnipgnit sh(sk)hwynily:

10. Unbunuwnpuut Eipulju, uwluygl wpdwlnipnnud jud gnpéninuui Uk qualinn, hisybku
twl  dudwbwlfuynp  whwphiunmbuy  dwhwsws Upluwnnn(ikp)p  Bupwlu £ (k)
winbunuynpiwh wohwnwiph bkpluwjwiwng hknn' wnbunuynpdut hudwp vwhdwiws
htppulut dudwbwlwopowinud:

11. Uphawwnnn (ukp)h hhfqauﬂlulh wnkunuynpnidt whgugynmd £
1) hwunwpnpuwhtt wnkunwynpdul,
2) phunnuynpuuwl Enubwyny:



III. @UUSULEUSPL USEUSUINrNRT

12, zadwjuwpwbh Uwppuyghtt phumpubbph  juewjupdwi  (wjunthbn UNY) pwidhiip
jnpuputyimp nupgu hwdwp juqund b udjop nwpyu ounupnpaghi winbutnunpdu
tupwlm Uphiunnn(ukp)h gutyp b ibplujughnud Okfnnph hwunundwp:

153 Quunupnpuiht wnkunuynplut Gipwulw L) dhuyh wnbunwdnpdub wpnntupnid
YEpuywinpuungus Upfuwinnn (Wkp)n:

I4. [dEljunph  hwbdtwpupnipjudp UMY pwdhiip, dkjudyw  dwdbnnd putiwuplnid
uwhifwind E thuuwnwpnpuyhlt winbunudnpuut Eipulw Ughiunnn(ikp)h wnbunuynpuue
dudwbwlugnygp b knopjw dundljknnud ibpuyughnud Oklinnph hwunundwp:

15 UMY pudhup wnkunwynpnidhg ny nip, pwb Ukl wihu wewy, Unkunwdnpuub Elupulju
Upliwnnn(ukp)hlt gpudnp nbnkjuginid b huunwpnpughlt winkunwynpdwi b whglugdw
dudljiinh dwupii:

16. @mummpruam]hh mmhummdannth hpujutugynid t wnbunuynpny  hwbdbwdnnnijh
(wjunthtwn’ Zmbdtwdnnny) Ynnuhg' Upluunnn(ukp)h  Ynnuhg Yuwwnwpynn  wphiwnwbph
punipwigph b Upliwinnn(ubp)h whdtwljwh gnpénud wnljw thuunwpnphph ntuntdbwuhpnipyub
hhuwl Jpu:

17. Zzmududnnmjh pl.uiluﬂ.lu_llluﬂl b withwwnwljub juqup (bupugquih, pupunniqup, whgudibp)
hwununnd |t Okunpp’ UYL wy] unnpupwdwbnidibphg pingplyws ubpjuywgnighsikph
Juquny:

18. CDuJumulIarHauJ Pt wwnbunwynpnidt - ppuljwbugdnid £ wnkunwynpdub Eupulu
Uphuwinnn(ukp) h twpinpy wnkutwynpnidhg hkwnn pijws dudwbwluopewbnid Junwpws

wpiunnwbpiph Yykpwpkpju) thwunwpnpph ntuntdwuhpnt pjuii Uhongny:

19, Quunupnpuyghlt wnkunwynpnithg bplne pwpwp wewy  wnkunwynpduih Eupulju
Upuunnnn(bbp)h - widhpwlwt  nhljujup(itp)p UMY pudhl  E(kh) ubkpluyughnud
Uphiuinnn (bkp)h wppiwinwipuhtt gnpénibiknipjut dwuht dkplujugyus hwpytwnynipjntukph
Ybpwptpjuy  Eqpuijugnipnil: - Bqpulugnipinth subpquyjughbipn  sh Jwpnn  puguuwpup
winpunuebw] winkunwynpdwb wpynibplbph Jpu:

20.  Unwght  wbqud thwunnwpnpuyht  wnbunwynplui — Eipulw Uohuunnnn (ukp)h

winbunnunnpnudt hpwljubugynd £ wpunnwibiph  pinipuiqphg plunn  thwuwnwpnetph
niuntlbwuhpmipejuit hhdwb Jpus:

21 Zwbdbwdnnnyp  wwnbunwynplwt - Eipwlu  Uphwwnnn(ikp)h thwutnwpnehph
nuunilbwuhpompjwt wpynitipnid. juqunud o jnipupwisynip Ugluwwnnn(ubp)h  Jhpupbpyug
wlthnth nbnkljwinynipinit b hwdwyunwujuh npnpdwi tuuwghs:

22, Smpupwiynmp Upfounnnh Ykpupbpuy Zwbdbwdnnnyt withunwljuh pybwnynipjul
Uhongny, duylitiph Ukswdwutinipyundp, pinnitnid £ htnlyw npnpnidlikphg Uklp

1) Uphiwwnnnp hudwywnwujuwbind £ qpunbkgpws wwownnhl.

2) Ugjuunnnp  hudwyuwinwupjuwbnd b qpunkgpus  wwownnlihl, uwljuyt  Eipwlju k
YEpuyuinpuuniwl, nptt wdthnthynud Eunbunudnpdudp’ phunudnpuiwh Uhongnd.

3) Uguunnnnp sh hudwyuinwuhuubinud qpuinkgpus wwownnithb:



23 wbdtwdnnnp  thwunwpnpught  wnbkununpdwt - wjwpnhg  hkon' oyt opp
hpuywpuwlymd E unyb jupgh 22-pn jhnh hwdwduwji punniiws npnontdutpp b Epljopju
dudlbnnud ukplujuginud Elnnph hwunwndwbp:

24. [delwnpp, Zwbdtwdnnniyh  Ynnuhg unybh Yupgh 22-pp YEknh 3-pg Gupulbnhb
hudwyuinwupint qpunbgpus wyuonntht Ugjiwwnnn(utp)h  shudwyuwunwujuwitne
YEpwpkpyu) npnpdwt pinnitinulhg htwnn ny niy, pub wopnunwipuyhtt hhig opyu phpwgpnid
plnniinud £ npnonid’ Upjuwinnn (Whp)htn qpuinbgpus wupwnnithg wquunbnt dwuht:

25. zuidtwdnnnih plnnibws npnpnidubpp juipnn ko ponnpuiplyyty Enopju dwdknnd:
IV. USEGUSUHMNIUUL GueUyU UchvUusN(ueM)b 46runusScuusnkue

26. dhpuywuunpuundwb  Bipwlw &b unygb Jupgh 22-pn hondwsh  2-pp Gupwljiung
uwhdwiguws wnbunwynpdwi Eupulju Upjuwwnnn(ukp)p:

27 depuywnpuunndp Uphunng(ikp)h  hwdwyunwujuwt wdphnitph — nquhg
uwhdwbws b Zuduyuupuith Gklpnnph §nndhg hwunwngws, niunidbuljub wowplubtph
JEpuyunpuundw swthnpnohsubphtt b Spuigpliphtt hudwywwnwuwinng dwubtwghnwljwb
ghwntphpubph, jupnnnipniuibph b hdnnipniuttph junwupbugnpsdwt gnpéplpug t:

28 wdwjuwpubh  wnbunwynplwl  bipuluw Usjuwinnn(ikp)h JEpuwuyyuinpuunnudp
wwpuunhp

29. Uphrwnnnn(ukp)h JEpuuyjunpuundwy gnpdplpugh wuwunwupwbwnnth Zwdwjuupubh
UMY pwdhbut k UMY pwdhip Jhpuyuumpuundwt  gopspupugp juquuibpymd k
Cupnibwfuljut (hwpunly) Ypenipyut Jennpnih [wjunthtn’ G(h)a4] htn hudwgnpswlghym:

30. dEipuyunpuunuut phpugpnid Ugfiunnnn(ukp)p pun hwunwndus dudwbwlugnygh
wquujnid E(E)  hp(khg)  wupunbbwlwh  wwpnwliuwinipmibikph  Junwpnidhg
Junpdunpnipjubl yuhwwidwdp:

31 Uplmunnn(ubp)h Jepuwyuwinpuunnudp  hpwljwbugmd b zudwjuwputh  Jhengukph
hwoyht:

32, dbipwywupwuwnnnb  hpuynibp nith pbwpikme U Jhpunknt  guupbpwgh
wpynibwyiinnipinitip b pupdp npuiljit wywhnynn npuuuduimdwi dkpnnutp b dhonghbp:

33, Uplmuunnn(tkpht, Jipuyunpuundut  hwdwyuwnuuppwt quupbpugh  wjwpnhb,
wdthnthhy uinniquutt wpynibipnud, npdnud £ Jipuyunpuundwt Jyuyuljub, nph ophtwlih
dbp vwhdwbnud £ Zuwdwjuwpwbp:

V. 46 UunusSrfuusSuuL bruuuvusnerue

34 UMY pudhip Zudujuwpuih $htwbuwlwh nkunipuitkph junwdupdui (wjunthbin’ $049)
rwdhtt b Ubkpluyugimd  Jhpuyuwunpuundwt - ipwlw Uphunnn(ibp)h  guilp’  wgy
gnpéplipugh  hwdwp wbhpudbon  dbhtwbuwlut  dhengubpp Zwdwjuwpuih wdbbwdju
swfuubph twhwhwoynud thpunknt tyywnwlng:

35 UMY pwdhlp Juqund  E  Jhkpuyunpuundwi b wnbunwdnpdut - Bipulju
Uhuunnn (ikp)h Lonfws gniguiljubpp b tkpljujuginud Ghljunnph hwunwndwbp:

36. UMY pwdhup hwdlwwywnwupwt wdphni(ikp)hg unwimd £ dhpuyunpuunnnutph
wijuwlwugulyp:



37, Cunn munmdbulub wrwpluwbbph Ughuwnnn(ubp)h  JEpuyunpuundwt quupbpugh
spuqptpp Upwlynud kb hwdwywinwupuut wdphnbtph Yonuhg b Jkpugunpuunnidi
ulutynig ny nip, pwl wwul op wpwy hwunwnynud i Fiunnph Ynndhg b hpuywpuldnod
Zwdwuwpwth Jujpkenud:

38. dEpuyyuinpuuinnn unnpupudwidul yunwupubunnth JEpuyunpuunndh uudbjmg
wnijuql nwub op wrwy Uphuunnn(ikp)ht mbnkljuginud £ Jkpuyuinpuundui dudljlnh b
Juyph dwuhli:

39, dhpuyuupuwundwl  guupbpugh  wnpbduqb Gphyne Eppopght dwubwlgus
winbununnpoult whgws  Upjuwwnnn(ibp)ht nuupbpwgh  wywpnhg  hkon bphbp
wphiinutipuyhtt opfur plipugpnid npdmid k Jjuyuljuin’ bpkp viuaph dudljtwnny:

40. dbpuyuwunpuuniwb  wpynipnid wnwgws Juyulubh - qundkip Yggmd -
Uphuwinnn(ibp)h mbdtmljuit gnpsht:

VI GSEUSUYNrNRU @EUSUINLTUUL BULUUNY,

41. Phunujnpuwl tnubwlny wnbunwdnpuut bipulw b uyh Uphiwnnn(ikp)p, npnig
Ybpuipkpjuy  Zwbdtwdnnnyt  pugnitk; £ oungi Gupgh 22-pn Yhwnh 2-pn Bupwlbnhi
hudwyunwupuwb npngnudp:

L. Phununjnpdwh ipwlw Uphiunnn(ubp)h gmguljubph hhtwi Jpw, pun numdbului
wnwplwlikph, (tEjunnph hpudwting wnbunuynpnn Zuibdtwudnnnynid pungplymd Eu wyyy
dwutiugbnubp:

43, Ptunbtph Yuqunulp, phununpiub whghugindp b wpyniipbbph  qiwhwnnudp
hpuuwbwgimd t Zuidtwdnnnyp:

44. Ptuinbph Jupniggwspp, hupgkph putwlju m phutnunnpuwb wbnnnipeintip Zwtdiwdnnnigh
uEplujugdudp hwunwunnd t (fEjunnpp:

4. Ptunught  hwpgwpwph  poywbnuluyht - pununphsibpp  pughidmid Eh hbwnlyuy
hwpupkpulgnipjudp

1) O {kqnt (A1, A2 dwjupnulkphg dklp)* 25%,

2) zudwljupgswyht gpuighninipeint (Jhpwnwljul Spuqpkp’ Word, Excel, Internet Explorer, Power
Point, Case-thwplpltph ywwnpwuwnnid) 50%,

3) Ppujughinuljul yunpuundusnipnih' 25%.

3.1.Uplmunnnnutiph hpunitiptikph b wwipiulubm pniiiiph opkhunpuljut jupgugnpnudp,
3.2. Pupdpwgniyh Ypenipjut dwuhl opkiph pinghwbnip gpoypkpp,

3.3. N2 jubnbwnpmipjul, tkppnthwljub wwppkp jubnbwlupgbph nruniluuhpmpnt
(ukpphlt jupquujuhwlwb Yubnbbkp, Yo kinh] gupdwbughp, Ephlugh juintwlung),

3.4. Mwpwnth whdtwgpny uvwhdwbifws wy ywhwbelbp:

VIIL GUSUdNrUUL Uu8uUsnkhur

46. Zubdtwdnnnyh bwhwquhp UMY pudihg wnkunwnplwip bwjunpgnn opp unwind &
wnbununpiwh Eipulu Upiwnnn(ibp)h  puwbwlht hudwwyunwuhwbing pynyd Yupgws
phunbpp: '

7. Ehunwynpnidl wigyugynud £ gpuynp’ ptutnwynpuul mbnnnipnibp vwhdwiynd E
wrwykjugnyup nipunt poy b



48, Phunbpp Juquynud ki wnbunwynpiut Gipulju Ughiunnn(ikp)htt twhwwbu inpdws

hwipgwpwptphg b gpuitighg wwnwhwljwh plunpgws hwpgkphg twublhghbph ghintihputpp
45-nn JEnnd tows ptuqujuntbpnid uinnigbine hudwip:

49, Ptunwynplut wnwewnpuipubpp punjugws ki hwpgtphg b fuinhptikphg: 8nipupwignip
hwipg (uunhp) whwnp E nibktw weijuqh Epkp Gupunpju) muppbpuly, npniighg dhuyb Ukt £
Shon yunwupuwhip:

50. @hunuwynpnidtt wigugynid E uyn tyyunujh hwdwp wputdwglus ukyulnud (uputhnd,
juwpwinud, guhjhdnwd U wyjl), npt wmyuwhndjus E hudwyunuuput wuydwiibpnd, wn
pUnid’ wnwbdtwhwinnlly wwydwbikph Juphp ntikgnn Uphuunnn (ikp)h hudwp:

57, Uwnbunwynpuub  tupwluw  Uspjwwnnn(ubp)p phunwdnpduip  dwubwlghnt  hwdwnp
uEpjuyugund  E(Eh) wbdp hwunwwnnn  wunwpnine: Uspjiwwnnn(ubp)h  dninpp  ukiyuly
nunupbkgynid E phunuynpnid uljulynig nwup pny b wnwg:

52 Unbkununpdwiip tbpuyugws Ughuwwnnn(ubkp)htt wpgbjpdnud £ ukyuly ukpu phpl) juwyh

Uhongutp, wwwgqghp, ubkpktwqghp, A4dbknwghp Wnipbkp Juwd wy wbjpbhljulwbt  wwppbp,
wnbkunwynplul wnwownpuiiiptitiph juwnwpdwt hwdwp winpnip hwinhuwgnn wy) vhongubp:

53. Zmudtwdnnniyh twpiuquihtt Uopuwnnnn(ubp)htt puguinpnid £ phutnunpdut wbglugdwb
htwn juydws nEjpthjuljut b juqiulipyuljui hwpgkpp:

54 zwbdtwdnnnyh  pupunuupp  phununpdutt | wpwewnpuiptph  wbkwnpbph
Uopuwwnnn(ukp)htt npudwnpbinig hknn hwjnwpupnid £ phutnudnpdwt uljhqpp:

55. [Fhunuwhtt wohiunwbpt wjwpnbnig, hyybu bwb phunudnpduwb wpweunpuiptiinh
Juunwpdwt  hwdwp  bhunljugus  dudwbwuljp  wyundbnig  hbknn Ughuowwnnn(ubp)p
ptunuynpluit wnwewnpuupubph mbnpp hwbtdind E(kw) Zwbudtwdnnnih pupuniupht b

nnipu quithu ukyuiljhg:

56. Zwmbudtwdnnnyh pwpuniqupp  phutnwynpdwt wdwpnhg  wwup poybk wnw
Uphiunnnn(kp)htt hhotiginud k, phk nppuwt dudwbwl E dtwgh] wnweownpuiph Juwnwpdwb
huluip, hulj hwmnjugusé dudwtuljh wjupnh dwuht hwjnwpuptnig hknn Uppuwwnnn (tkp)p
wupunuynp (kL) widhgwubu nunupkgut) wojpwwnwbpubpp:

VIIL. fGUSU4NrTUL UMISNARLLLESP UUeNeNkhUrt

57 Zwbdtwdnnnih  wbnudtbpp unnignud Bb Upjowwnnn(ubp)h  phunnudnpdwut
wnwownpuiplbph tpqué yunwupwbkpp:

58. Fhununnplut wipnnitipibph jmupupwbsnip £honn yunmwupwp quuwhwwndmd £ kY
Uhunpny, hul] v yuwnwupwin' qpn dhudnpny:

59. Unniguult wphmunwbipibpt wdwpunbinig b wilthnthtinig hkwnn pninp Ughuwwnnn (ukp)p
hpnwdhpynud E(EL) phunwynpdut ubbywl:

60. Zutdtwudnnnyh twppmqubp pupdpwduyit huynwpupnud £ nipupwisinip Uphawnnn (ukp)h
huwdwpwé dhunplikpp (nnlynup):

61. zwbdtwdnnnyh pupnniqupp phutnunpiul wjupunhg hknn' Gngl opp, Yuqunid
wpdwbwqpnipintl wnbunwynpdwt  wpynibptbph Jwuhl, npp unnpugponud B
Zwhdtwdnnnyh winuudbbkpp:






