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FUSUSrUGPr

1. Tuuptpwugh nipp b wknp Yppuljut Spugpnid.
«Thpunwlwt wnbkntjunjuijut hwdwlwpgip pun npppunh» quupbipwugp Juplnpymd k

duwuttmghnwljut ptuquyupnmid njjuy dwubwgbnttph yuunpuundwt  gnpdplpwugnid,
utpunydws L 011301.03.6 Yppujut Spugph ntumdtwljut yjuth «Zwnntl) dfwutwghnwlui»
yppudwunt:

2. Tuuptpugh tyuunuyp b juughpubpp.

Niuwbnnubtpht Swinpwugtl] dwubwghnjut nnpunid Jhpunwjut nbknkjunjuljub
hwdwlwupgbph wknht b gkpht: Qhul] dwdwbwlulhg Yhpuwnwlui wnbnkjunjuljut
Spwgpuyhtt hwdwljupgbph dwuhtt ghnbjhptbpny: vnpugubk] b punuyul] ntuwbtnnubph
punhwinip - wpwlpnhl  ghwbjhptbpp  hwdwlwpgsughtt - jhpunwlub - Spugpuyhi
thupbpubph Jhpwpbpup: Twupbpugh wpyniupnid nuwbnnubpp whnp £ hunwly
Jupnqutwt oqunyk] hwdwlwpgshg b Jhpwrwljwh nbkntjunjuijut hwdwlwupgbphg:
Shpuybtwnt]  hwdwywunwupwt  Spugqpuyhtt twpkpubph bk woluiwwnwuph
uljgpniupubinhl, npup Jhpunt]  dwubwghnwlui nnpund:budnplughnte
wnkhtnnghwibph qupqugdwut  ophtwswthmpiniuubph  yEpwpkpywy  ghwbjhputph
thnpumignid ntuwbinnubpht:

Uuwutwghnwlut  swhwihpubph htnwgnunipjui oppwtwfjubpnid  hwdwljupgsuht

dpwgnptinhg ogquiyknt hdwnnipnibutiph b Jupnpnipmibubph Abwdnpnid niuwtnnutph
Unu:

Spyws wnweownpuiputinh hwdbdwwnnipjut b yEpnistnt ntbwnipjniuubph dknpplipniud
ntuwbnnubph Ynnuhg:

Unwugywé wpynibpubph  dEpnsknt jupnnmipinibubph dbwygnpmd wwpphbp
hpuyhd&wyjubpnud:

2.1. twupbipwgh  juunhpubkpt Bt nmuwbnnubphtt qhtl] nuwuptpwgh twuwwnwlh
hpwljwtwgdwi hwdwwywnwuhiwt ghnbihpubpny b $pugpuyhtt hdwnnipniutbph

thnpd

ny

Unynpkgut] dwubwghnnmpjut vk hupnpdwughnt mkuninghwubph nkuwljut hhuptpn:
Puguunplk] nbknkjuwnynipjut dhongutph qupqugdwb opptiwswthnipnitubpp:
Udpuwink] nuwbnnubph Ynnuhg Adbnppipdué wnmbuwlwb ghwbjhputpp gnpstwljui
hpup&wuyht patighptitpng:

Unynpkgut] nuwbnnubphtt  Juuwpl]  hupumpnyu  hknwgqnumpnibibp npdws
wnweownpuipbph oppwttmjubpnid b juwnwply kqpuhwignidubp pun wpyniupubnh:
Unynptgul] ntuwbnnubphtt Jbpnist] Spugqpuyhtt wnwbdbwhwwnlnipniutppn npubg
Jhpundwt hwdwwnbtpuwnnid:

3. Twupupwught dwutiuljglyny hwutulut Uniuwnpujhle ghwubyhputpp,
Jupnnnipjniutubpp b hdnnipiiutpp /quupbpugubpp/.
«Uhpuwnwluwt nintjunjuijut hwdwuupgbp pun nnpunh»  guupbpughtt dwubwyglne
Juplnp twhwwyudwt E ntuwinniubph guypngujut hudnpdwnplju wowpluygh ghunbjhpubph,
hwdwlwupgsuyhtt jhpwnwljut spugptnhg ogunytint hdwnnipnibtiph wejwnipmniup



4. Yuwpipwgp Aluynpmd Ehknlywy Yppuljub Jepgtupynibp(utp)p b /Qud
yndy tintughwtpp.

«Thpunwljut nknkjunuljut hwdwljwpgbp punn nnpnp» yuuptipugh nuntdbwuhpdwb
wpyniupnid ntuwbinnh wjujuynn yEpotiwpnniupubnt .

1. hdwiw Yhwnwljut spuqpuyhtt hwpkpubp b btpwigny dwubwghnwlwb juunhpubph
nsdwt nkuwlw hhunipubpp,

2. hdwtw Yhpwowlwt spugqpknhg ogunytint ntuntdttmuhpudwt dkpnyuljut hhupubtpp

3. Jupnnutw dknp phpws mbkuwut ghnbjhputpp Yhpwnek] gnpstujuiind,

4. wmhpwybwnh  wbpunwghl, hwydupluyht, sunphwinbuuyhtt juighpubkph  nisdwt
htwnwgnunipjut nfjuukph dowuldwbh spuqpuyhtt Ukpnnutpht,

5. Jupnnquiw punn wnwewnpwipubipnh swthwthoibnh hpwwbwguby ud 1nisk) juunhpp

6. Jupnquitu  dwubwghnwlwd  wpwewnpuuputph junwpdwt  spowbwlubpnud

Juwwnt) hupunipnyt kqpuhwignidubp:

Twuplpwugh ntumdtwuhpdwy wpyniipmd ntuwnnp dknp Ypkph hbnlyuy Yndybntiughwubpn.

U)Cunhwipmljwi §nduynkighwibkp

Qnnpshpuyhli Yndy inkighwkp (F4)*

QY1 Jtpnistnt b uhtiplqbint ntiwynipmni,

244 dwuttmghwnwljut njpnpinh ghwnkihputph hhuniupukp,

QY9 luughpubph nusnud,

QY10 npnonidutiph pugniunid:

Zulwupquyhb jnlybinkighwhbp (234)°

2941 ghwubjhpubpp gnpsuwfwunid Yhpweknt jupnnnipintd,

29492 htinwgnuumipnibikp juunwpbne nibwniegniubkp,

2943 unynpbnt ntbwlnipintl,

2948 hupunipniyyt wonwinbnt ntbwlynipntl,

A Unwpluuljub (Uwubughnwlwl) ndybnbighwbtp (U4)

UY2 hunwl hunnpyt) uinwugyuws hkipught ghnbhpukpp,

UU4 gniguphkplk] wnwpluyh pughwinip juenigyusph b wpwbdhtt dwubph dhol uwkph
huwgnipnil,

U446 Yhpwnt) nju wnwpluyht punpny dkpnnubpp,

U4ll mppuybnbkt hupunipnyt hbnwgnunipjut dbpnnubphtt U jupnnubwbt JEjuwpwity
hbwnwgnunnipjut wpyniupukpp,

U414 mhpuybnkt nfju] dwutwghnujut dujuppuynid ywhwieynn Yndybknbkughwubpht:

5 Twupbpwgh nkpp  Yppwliwb  dpwgph  opgwiunfupwnbbph  ghwnkhpubph,
Jupnympniuttph b hdinmpiniuubph dbwynpdwt hwupgmd pun wpjawwnugnijuygh
wuwhwgubph.

«Yhpwnwljul ntntjunujut hwdwljupgbpp pun npppnp» quuptipughg dnp phipus
ghnbjhputpt b hdnnmpniuubpp opowtwjupunnp Yupnn L jhpunk] hbnwqu duutughnwuljut
nnpnh - wjju;  dwubwghunwlut  gopdniubmpjut plpwgpnid,  hwdwlwpgsuht
jwpnpuwnnphwitipmd wouwnbny,, bwb wuwhpwinnipunid Yppeoipmpiip swpnibwlbnt b
w2 wyntjuynid wwhwbeywd dwubtiughunwljuh phwquyunnid ghunuut
hEknwgnunipniubp juwnwplnt  tyuwnwlny:



6. Mtwupbpwgh Swjuwyp, numdbwlwb wpjuwwnwbph wbkuwlukpp, wpyniuptubph

wdthnthdwt dukpp
Unlju Zhknulju
2Quthwithy niunigdw niunigdwit
hurdwljupg hudwljupg
Twupbpwgh punhwinip wotwnwnwpnipnLip
2 60 dud
(4ptnhwn /punhwinip dudwpwbiul) pap/
Uolumunwiph mbuwlyp dundwputiul dudwpuitiuly
Twuwununipinil -
Anpstwjut wpjuwnwp 28
Ubkdhtiwp yuwpwuunip -
Lwpnpuwwnnp wpiwwnwp -
buptunipnyt woluwnwp 32
Cunudkup 60
Uunniquut alip (wmnniqupp/  plpwughl unniqunp
pulinipinit/ hwbipwgnidwpuwyht putinipinih)

7. Munuftwljwi wohmumnwipubph nkuwljubpp.

e Twuwjnunipimip npuwuwpinuh Ynnuhg nuwupbpwgh  Spwgph  opowtiwlubipnid
ghnwlwi-nbntjunjujut  ptduh  Jepupbpu;  wpudwpwtnptt junnigquws,

htnbnnuliwt nt wwpq pjunuph swpunpubpt k, nph tywwnwlt £ ntumbtnphtt viug
hudwwuwpthwl ghnkjhputp: Ywuwpunup Yhpnisnid, dkjuwpwinid k phidugh wnuyty
Juplunp, nddwup puluybih, hwbgniguhtt hwpgbpp: Gwuwpinunipniip niuwbnnh
wnoli nipjugdynn ghunnwlwt vh dwbtwwwph E npp tw Yupnn b dhugb wbgily

ghnnwlwt  qpulwinipjut  pupbpgutnipjul,

niuntdtmljut - punyph  wy

wuwpuwwuniupubph b hupunipnyb junwpws woiwnnwipubph suinphhy: Twuwpunup

whwnp b jupwth nuwbnnh wlinhy hdwgwpuwbwlwt gnpéniubnipinitup, tywuwnh

upwbg unbndwgnpbuwjut vnnwénnnipjut Abwynpdwip: Muwbnnp tnyuwbu whwp k

1hth nwuwpnunipjmit wlwnhy Jdwubwlhg: Nuwbnnp

nuuwinuntpjuip

ubpjuyubtiwniyg wpwe whwp b Swinpugwsd jhth wjjw] nwuhtt tkpljujugynn

ptUwht, npuytqh jupnpubw dwubulgl) ntuntdbwjutt gnpéplpught:

e Lwpnpuwwninp  wolmwwnwbpbtpp  tywuwnnd i mbuwuwt  ymph  wpwdl] quy

mipugdwip b wdpwyundwip: Lwpnpuwnnp  wpjowwnwbpubpp bywunwl niubb

wlpuyiunbnt nuunidbwuppynn phdwibkph mbuwut gpoypubpp, ntuwbnpubpht

niuniguwbnt  npdwpupujut hbnwgnumipmnitubph  dbpnngubpp, hwnnppbnt

hupunipnyu yEpnidnipjut, ndjujubph wdthnihdwl, jupnpunnp vwuppuwynpnidubnh,
hwdwlwpghsubph, uwppbph, EEjupnuwht dpwgptph htnn woluwwnbnt thnpd b
hdnnipjniuttp:  Lwpnpuwunnp wopiwwnwbtpt wigiugdwt  hwdwp  niuwbnnp

wupuuwynp £ nunwdbwuhplp phdwght

Ytpwptpnn

nbuwjut  Wnipp

(puuwhinuinpnit, hwdwywunwupwt gpuljuinipnit)) b thnpdh, hEnwgnunipjut

Ubkpnnynnghwi:




Twuwjunup huljnnmpjudp nuwbinnp ppwlwbugunid £ thnpdp, hbnwgnunipmiip,
gpuignd E wpmynmitpubpp b juunwpnid  (gpuignid) hwdwwyuwnwupuwt bqpu-
Jugnipniu

e bupimipnyt  wpliwwnmwbpp niuwbnputph  nundbwlub, ghwnwhbnwgnuulju
wpuwnwiiptt E, npt hpwjubtugynid £ quuwjunuh wpwewnpupny b dbpnpulju
nkjujupnipjudp, puyg wnwtg tpw wdhpwljut nEjudwpnipyub:
Puplinipnyt wpunwbiph wkuwlukpl ko

=  [(bdbpunn - ntuwnnubph hupunipnyb gpuynp, npunkn ntuwbnnp swpwnpnud £ npbk
hwpgh Jud phduwgh Enipniup’ htudbind qpujut wypnipttnh Jpu (puuwgpptp,
Antwplubp b wy):

* Qopbwipup hunkp - wwyjdwbwlwb  hpughduubpnud  unghwp-nbnbuwlub
hwdwljupgbph b dwupgluig dfwutwghtnwlwb gnpéniubinipjut junwdupdwb qnps-
pupwgubph tdwbwlbnsughtt dnpkjuynpnid’ wnwewgnn hhdtwpunhpubph ntunid-
twuhpdwl b nsdwt btyyunulyny:

* Unp ubnub - hUpunipnydt wolwwnwiph dbht punpny E phdwwnhl pwbwydts&h
hwdwnpnudp jpdpwghtt wpjuwnwiph htiwn:

* Unblpbn hpundhfwlibph Jbpmbmpmiu - niuwinnubtph wlwnhy gnpéniubnipjut
juquuljipydwt  wdktwwpynitwdbn @ wwpwsus  Adukphg Jtln E  nopp
qupqugunid  t dwutwghnwljut b Yhgnipjuup Jkpwpbpnn wwppip hwpgbph
Jbpnidnipjut jupnnnipjniup:

* Lwhiugdlph dbpnn - niuntdbwdwbwsnnuljul, unbndwgnpsuljut jud fuwnugh
hwdwwnty gqnpénittinipjut mtuwy kE, unynpnn-qopépuljtipttph dholi, npnup nibikh
punhwinip tyuwunwl] b hwdwdwyuigyws vhongubp® ninnywé npuk juinph pusdwt
Jud npnowlhh wpynitph dhwlbpydwi:

* Zwpgh bwhwyuwnpuundwi  dngl;  -judwdnpoipyut ulqpniipny  plhupdus
niuwtnnl hp twpptnpws hwljhpd dung twprwywnpuunnad £ ndju) wnwuplughg
putinipjutl Jud unniqupph hwpgtph hp ywwunwupwbbph thwpbkpp: Luunipniihg
(uinniquipphg) 1 owpwp wowe tw hwtdunud | hwupbpn puuwinuhb, npp unnignud £
wyn Wnipkpp U npnomd ppubg hwdwywunwupwbnipmitp ndju; wpwpluygh
pnyjwiulnipjuiin:

*  bhplmipnyltt woiunwibp hwdwguignud - tnp nkntjunduljut nkjinnghwibkpp
Juwpnn b oquugnpéyl] htulywy twuwuwlubpny’ hwdwguignid wuhpudbon
nbnjuunnipjut npnudwt hwdwp, Gplununipmit hwdwguugnd, phdwnply
guigujhti kobiph oqumugqnpénud:

= Qhlmyg - npbk ghnwlwt Yuwd hbknwgnuuliwit pbtduh onipg  junwpus
kqpuljugnipmnitubph, uinugus wpyniupubph tkpjuyugnid ntuwtnnh Ynndhg:

* Zwpgugpniyg - YEpwhulnnmipjut dhgng, npp juqultpyynud E npybu hwwnntly
qpnyg nuuwjuinnnh b nwuwbnnubph dhol' Juydws wjiyhuh pbduwjh hbin
husyhuht Jjupquuwhnipmitt b twpwnbudus b hunwlkgul] ntuwbnnubph
ghwthpltph opowtwyp Ynulptn phidwgh, hwpgh qepupbpyu:

8. Nwuu]winiwh Ukpnnibkpibpi ki hhutwhwpguht nuuwununtpeynil, puuwemuntpyni-
tpyjununipinit, puuwjinunipniu-puttupynud, ptdwnhl ubkdhtwp, z&dpiwp-patuydts,
qnpstwlub wounuip wihunwljul wohwnwbp, qgnpstwlub wounubp udpughl
wonwwnwp, niunignid gnpénnnipjudp (action learning), hpwyhdwlujht puunhpubph
Ybpnidnipnil, gnpdwpup fuwnbp:

9. Munutwnmpjul Ubpnnubpt ki dwnpkph  pwpubqugpmid, Uwnwgpnh,  phuwghb
puttmpynid, hpwnppmipniuubph Ybpnisnipini, wignphpdutph b hpwhwuqubtph juqunid,

wnjniuuljubph b nuwuwjupgut hwdbdwndwt b hwdwlwupquut vppbkdwiubph juqdnid,
thnpdh/hEwnwgnunnipyut wpyniipubph Jepwpbpyuy Eqpuljugnipiu ubpljuyugnid:
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10. Twuptpwugh hwdwnnun pndunulnipiniip, niunidbulw wpjupwnuwuph swduyp® pun pudhutph b phdwbkph.

Munultumfwi wotunwtiph dudwpwbwli
punl bkuwljukph
.,g
fotdwm & Bk
o (puadht) : g |28 =5 |53
g =% |gE |52 |EZ
7 |22 |22 |2 |&Z
5 |¥g | &8 |88 |84
2 |25 | &8 |28 |28
1. dudwbwlulhg jhpunwljwt nkntjunduubt hwdwlwupgph nipp dywubwghwnnipjub npnpund, 4 nal,
upwlg Jhpwnnipniip dwubughnwlwb pughpubph qopépupwugnid, hudnpdwughnu-npninnujuu na2,
hwdwljupgkp La2
2. MS Word mitiputnugjht judpwughp dpwghp: Skpuniughtt Spugph wpputwnwuputph hhdtulw 6 nal,
uljgpntpttipp b ppug Yhpunnipmniup dwutughnwluw gnpdpipugnid La2
3 Cunphwiinbuwyht dSpwgptpp b nputg glipp dwutwghunnipjut dke 4 nQ2,
EUS5
4 MS Excel wnjniuwjht pdpughp: Futiwdlbtph, nhwugpuddwbph uvnnwgnidp b $nruyghwubph 10 nal,
Yhpwenipniup dwubwghinwut ndjujubph dowljdwi gnpénid na2
EUL,
kU2
5 Internet, mail, mbknkjunyuljut wnguig hwdwlwpginh Jhpunnipmniip dwubiwghnnipjut dbe: 4 nal,
nQ2
EUL,
CULTUUTBLL 28

11. Munidtwdbpnyuljut gpujutnipjut wywhnydwb pupwn

h/h Uijuunudp/htinhtiuy Zpuunwpulnipjut nuph




NMupununhp gpuijuinipni (NQ)
1. U. k. Unubidjuty, U. d. Udpunyut Pudnpldwnphlju b mbknkjundujut wkjuininghwubph hhuniuputp 2013,
U Unubdjmtt MS EXCEL UNSNRUUYUSPL MURUGP (RNLOLUYUL QBLULNY) 2017
2. Cumonosuy C. Mudopmaruka. basossrit kypc. YueGHUK 111 By3oB. CTaHAapT TpeThero noxosenus Msz. 3 2020
Lpwugnighs gpuijwinipini(LSY)
1 znjubyut 9. U. - "Pudnplunhljuyh b hwpynnuljut nkjuuhljuyh hhdnitupubp”, Nuundbwlut dkntwply, Gphwl, 2005
2 4. Uhpupbnut «budnpdunhjunid yquypdwtwynpjusdnipniuubph hdwunught gknnidubp dwpbdwnhljughg» 2013
Shunwljut hnpJusutp, dhqhjm duptdunhju hudnpduwnhlju, hwipuybunwljwt ghnnwudnnny, dwbwdnp
3 Kapuerckuit E.M., ®unumnmnos U.E. -Excel 2007 B mpumepax 2010
4 Xapuronosa M.A. Microsoft Office Access 2007, CII6.: BXB — ITetep6ypr 2008
5 Cumonosuu C. MudbopmaTtuka. basossrit kypc. Y4ue6HUK 114 By30B. — CaHKT —IleTepOypr 2013
6 Jleonres B. II. Hoseitmas sunukinonenus narepaer-M.:OJIMA-TIPECC 2003
Zudwguiiguyhtt nbnjunduljub yuownubp (2SM)/ EEjupnuuwght wnpmupbkp (EU)
1. | http://ijevanlib.ysu.am/wp-content/uploads/2018/02/Kosemyan-Excell.pdf
2. | https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://www.youtube.com/watch?v=tj2USpibb7Y
file:///C:/Users/Edward/Desktop/ms access tutorial.pdf
file:///C:/Users/Edward/Downloads/Lesson-word.pdf
12. Tuuptpugh numdbudbpnyuljut pupn

12.1.

GnpStuuljut wpjuwnnwtiptibph niuntdbwdbpnnuljut pupwn



http://ijevanlib.ysu.am/wp-content/uploads/2018/02/Kosemyan-Excell.pdf
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://www.youtube.com/watch?v=tj2USpibb7Y
../../../Edward/Desktop/ms_access_tutorial.pdf
../../../Edward/Downloads/Lesson-word.pdf

o
=
LElu nLunLd:E;lgE;lnq Jwulwpwinul g % Qnuljmbnipjm b!
=)
dudwtwjulhg Jhpunwuljut bPudnplwghw, nygjuy, hupunipnyy na2
nbntjunduljut hwdwlwupgtph | wjjujubph dowljdwh YEpnisnipiui,
ntpp dwubttwghwnnipjut hwdwlwupgbp wnyjuukph
ninpunid, ipwbg Jhpwnnipjniup wdthnid
dwutmghwnwlwl jnunhpttph
gnpépupwugnid, hudnpdwghnii-
npnunnuijut hwdwlwpgtp
MS Word mkputnuyhtt judpwughp dnpdwniikp, EEunpntwght EUS
Sdpwghp: Skpunnwhtt Spugqph wignidubp, npnunid- dpwqpbph htn
wpuwnwuputinh hhdtwljut thnpowphtunud, wpnwwnknt thnpd
uljgpniuputipp b nputg owpinuubp, duyjuyghte b hudwnnipniuutp
Yhpwrpnipnitip dwutwghnwlwb | owpnutbp,
gnpépupwugnid wnniuujuynpdut
Ubpnnubp,
wnniuwljubph
Upwlynd,
Cunphwunbtuwght sSpugpkpp b MS Power Point EEjunpntwght N&1, EUI, EU2
npuig ntpp ywubwghwnntipjut wiignudubip, hynidubp, dpwgqpbph htin
ubko Canva wngulig wpnwwnbint thnpd
sunphwintuwjht b hudwnnipniuutp
dpwgph upwynutph
wnbkuwljutp

! Cun 12-pn Ynmd tpqus guliyh, op.” MG 1, 1S 2 b wyud




4 | MS Excel wpniuughtt judpwughp: MS Excel -nid wifjujuiph | 10 vunph jnusdwe Nq1, EUL,
pmhm&l:[hpllll’fl?bzlﬁpl?difsﬂﬁhpb Uowlnid, mkuwljuynpnid wlhpudbown
utnugniup b pniblyghwmkp
wpnipiniup fwubwghinwluh R qnpoppltp,
4bp PInthR qhuwly Junnignid, pmiwdliiph
’ u uk
wnjuitph dpwldwh gnpdnid $niyghwubph
unugnid b Jhpwnnid
htwn wyumnbnt
huughputnh nusdwi il
dunfwiiwl: $nrtyghwibph fnp
hpumut ophirulitp huwnnipjniuttp
huughputnph nusdwi
hwdwp
5 | Internet, mail, mkntjuwnjuljub Uwulwghnwulub 4 htuwnbkpubkwnh htin EU3
wnguig hwdwlwpgtnh nbnkjunynipjut wohuiwnkint thnpd
Yhpwnnipmniup dfwubtwghnnipjut npnunid b Yhpundwl 1 hdinm pyniitikp
Ubo: htwpwynpnipmniuutp
12.2. Puptumipnyb wpjuwinwbptph ntumdbwdbpnyuljwut pupun
hupun u i} U i} Uk Ut
oh punipniyit wpuwwnwiph Munidtmuhpyny oluwnwiph phwyuguu Unniquut dlip Qpuiljwtnpm 3
phUwbpp hwpgtkp wnbuwlyp? dundljlinubtpp

2 Sku 7-pn YEwnh hhighpnpny wwppkpnipniip

3 Cuwn 12-pyy Yinmd ipJwd guithh, op. MG 1, 132 1wy
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1. | BilEjupnuwght Putiwdlitnh Zupgh Cunn 9N2-h Zwng nt yuwnwupiwl, na1, £U1, EU
wnniuwljubph nlipp Yhpwnnidp jpunhputph | twpuyunpuudwt | «Pujughtnkphiiquyht | Snigugpnid
dwutiwghwnnipiut dke nisdwt dudwbiuly unphy, hwdwljupgny hudwlupgsh yJpw

qklnuyg nituwtinnutph
qhwtihpltph
unniqiui b
hwydundut
Juwlntwljupgh»

2. | SYjwukph Uwutwghunwulu Zupgh Cunn 9N2-h Zwng nt yuwnwupawl, EU
juquuljipynuip b ptdwubph jpunhpubph | twhuyuwnpuudwt | «Pujuyhunkjphiiquyht | gnigunpnid
ubpjujugnidp ubkpuyugdui unphy, hwdwljupgny hwdwlwpgsh ypu

opptwmyny qklynyg ntuwtinnutph
ghwithpubph
unniqiui b
hwydundwt
Juintwljupgh»

13. Muupbipugh ynpuntutthuljwut vhongubph wuyywhnynud*

Pl NEumpuh wijuinidp, pwbwlp, tupugpmpmniup (wthpudtynmput
nkujpnid)
Luwpui (hwnnty juhu]npiudp) Zudwljwpghstbp nuwbnnubph pwwyny, ypnknnp, hudwguiguihb juy
Uniphp jwpnpunnp wouwnwbptbph hwdwp Uthuwnuljwl phdwinhl wpwgunpuipubp
Uwpptp, vwppuynpnidubp
Zudwlupgsuyht Spugphp Yhpwpwljwh Spugpuyhtt thupkptp Ms Office-h spugptipny, hwiwguig
UjL

4 Uoynud B uwupp-uwppuwynpnidubnh, hwdwljungswihtt Spwanknh Wjwnpwagnnipmibutnn b puwbwln, npnup wmthpwdtown Eu nndju nuuntpwugh ntuntdbwljut gnpépupw
2 PP PP I I ngyu] pwgptp Pwgnpnije] ppbp I, npnip I 2 | puuplpug gnpoplpugnp
Yuquuybpybint hwdwnp
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14. QGtwhwnmd
Zudwpuuwpwinid  gnpénid £ pujuwyphwwnh, dwghunpuunnipuh

wuy hpwtwnnipuyh nuwbnnubph ghwbjhpubiph wwppbpwlwit uwnnigdut b
guowhundwt pwquugnpdntiuyhtt  hwdwlwpg, nph Jhpwrldwb hhdbwljul
tyuwnwlubkpt B’

Juquultpylt];  nunidbtwnnipjut hwdwswth wojpwnwipujht
gnpépupwg, wwwhndbl] ghwbjhpuph hwdwlnndwuh uwnnignud,
hupwtlk] ntuwtinnh hupunipniy wpppwwnwpn,

hpwjuwbwguby hupunipnij wnwownpuwupubph, nupwghly
unnnignidutph  (unnniqupputp b puunmipnitutp), nrumdbwlwib
qnpdplpwgh  wy  pwnunphyttph  hwpjuenid - htnwnwupd - jugh
wpyniiwybn Ukjuwthquubph  tkpdmsdwt dhongnd h o buyuuwn
niuntdtimnnipjutl gnpépupwugh pupbjuddwi:

Zuduwpuupuinid quhwhwndwt gnpépupwugp jutntwlupgqynd t hwdwduyg
gnpdnn Jupgh?®:

14.1.

Qhukjhplikph unmquwi b ghwhunndwb puqunphshbph
niuntdtwjut qnpéplpwghtt ntuwunnh dwutwlgnipjut wmunhdwuh
guwhwwnnid nuubknpht hwdwpinidubph hwoqundwt
Uhongny wnwkjugniip 20 dhun]np,

gnpstwjut (ubdhtiup) b jupnpunnp wohiwmwupubph pupwugpnid tpw
wlwnhynipjut b hdnnippitttph hwygunnid b guwhwwnnid pupwghly
unnigniditph vhongm] wnw]bkjugniyup gnidwpugh 20 dhwdnp,
hupunipnyu  woppwwmwtpubph (wthwwnwlwt  wnwewnpwipubp)
hwoyunnid b quwhwwnnid wnwybjugnijup gnidwpuyhtt 20 hwynp,
nuupbpwgh Gupwpwdhuubtph U  Spwgpny twhiwnbudus wy
wnwownpwupubph juunwpdwt b jpipugdwut pupwughl unnigmd b
gbwhwwunnid Jhuwdjulh pbpwgpnid (pupwghl putnipmnibubp jud
unniqupplitp) wnwkjugnyup gnidwpught 40 thunp,

unnigdut wpryniupubtph wdthnthnid gbwhwwndwi s
pununphsutph wpnyniuptbtph hhdwt Jpu b quupbpugh wpnynibwpup
quuwhwnwljuwih Abwynpnid” wpwdkjugniyip gnudwpughtt 100 thundnp:

14.2. Muwbnnubph ghwnbjhputph unnignid.
Twupbpwugt wdthnthynd £ unniquppny:

Scwhwdnph 2. Pnidwiyuih wijui whnwlwi hwdwuwpuiy hhdbwgpudh nuwbngubph ghnbjhpukph
unniquul, quwhwndwi b hwyqundwi juintwlupg (pugnitjus  9N2-h ghunwljut junphpnh Ynnuhg

30.062022p.),
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Quwhwwinniudp junwpdnud E pun IN2-h «Pwjughuntyphtiqujhtt hwdwlwupgnyg
nruwbnnutph ghwnbihpubph vnniqdwt b hwyqundwb jutntwljwupgh»

14.3. Fuwhwwndwb swthwhoubpp.
e  Shuwlwb ghunkihputipp dwutwlgnipyubt wunhgwt 20 dhunp:

e Lwpnpuunnp wohiuwnwiplitpp gnidwpuyhtt wpun]kjugnyip 20 thunp:

e bupimpnyt wpunwipp gmulwpuhl wewkpugnyyip' 20 thunp:

e nuunudbwluwb Gmph pipugdutt wunhdwbp  npnonn 2 pupwghl
unnignidubtph’  jnipuwpwiygniptt wpwybjugnyup 20 dhwynp, gnudwpught
wnun|kpugnuyiip’ 40 Uhunp:
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«<ULUNCP 2. NPUUL3ULE ULYUL MESUUUL ZUUULUUL UL
pUuunruu

TUUCLEUSP ZUUUNAS LUl ruarn?

Uwubwughnnipynit _011301.00.6 Cuphwinip dwilun]wpdmpnth

/muiuhs, dwubwghwnnipjut 1phy widuinadp/

Unpwljwi spughp’  _011301.03.6_Unghwjwlwh dwblju]updnipnih

/muuhy, Yppulub Spugph jphy widubmadp/

Npuljuwynpdub wunhdwu* Uwtjuupdnipjut pujujuyn
/ dwghuwnpuwnnipu/
Udiphntt Uwpbdunhlujh b hudnpdunhljuygh _
/udphnth 1phy] whubnwdp/
Nuumgdwi dp’ wnljw
/wunlu, hinwlw/
Unipu/Jhuudjul wnwehl, kpypnpn
Twuwjunu | __Yuwphuk Uhpungbnu

Jwtwdnp 2023
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ZEnuijutt mumguwb hwdwlupg

Twuptpwugh UD/p-221_Uhpunwljwb nknkjunjuijut hwduljwupgtp pun njnpnh
pywithop,
wijuunudp
Twupupwught 2 4ptghwn
hunljugyny
Yyptnhinp
Mumutwpmpjub 1-ht mmwunh, 2-pn huwdjuy
wnuwiph / Jhuwdyuy
dwdbph puphunidp Luwpwbwght 28 Twuwjununipntl -
Ubkdhtwp -
Lwpnpuwnnp wppuwwnwp -
Gnpstwluwb wyutwwnwp 28
bPuptnipnyt 32
Cunudkiup 60
Uwnniquwt dlip Twupbpugh wjupnynd k jhuwdjulh uinniqupph dhongny b djniu
pununphsutinh quwhwwnnidubph wpnniipubpny:
Twupupwugh Muutnnubkphtt Swinpwgulk] dwutwghwnljwt nppund fhpunwlub
tuunnuiljp unbnijunduljut hwdwlwupgbiph wbnhtt b ghpphts Qhul] dwdwbwlwlhg
Yhpunwlut  nbnijunuiut  Spwqpuyhtt | hwdwlwupgbph dwuhb
ghwnbjhpubpny: unpugl) b punguyubk] ntuwbnnubph punhwinip wpuluhly
ghntjhpubpp  hwdwhupgsuyhtt - Yhpwewljwl  Spugpuyht  hwpbpukph
Jhpuwpbpup: Twupbipugh  wpgniipnid  nuwtnnubpp ywhknp o hunwly
Jupnqutwut  oquit] hwdwlwpgshg U Yphpwrwlwb wbnkjunduiut
hwdwlwpgtphg: Shpuwtnk] hwdwywunwupwt Spwugpuyhtt hwpkputph
htin  woliwwnwuph ulgpnitpubpht, ppwbp Yhpwnl; dwubtwghnulwub
njnpunu:
Twupupwugh Twuptpwugp Abwynpnud E jppuljub spuqph hknbyuy yEpetwnpngniup(utp)p.
tpoly upuk
Ytpgluwpmyniiptipp Qunbifp
htwbiw  dwutwghnwlju  npnpunmd jhwpwljuwt  nbnkjunduijut
hwdwlwpgtph  dpwgpuyhtt  thwpkpubph Yhpundwb  wihpwudbon

gnpshpubpp, ywutwghnwlwb npnpnh ppunghpttph (nsdwt hwdwp npuig
gnpstwljutt  Yhpwonipnitp, hdwbw wngutg  wbknkjunjulut
hwppwlutphg oquybkint, Yhpwnwlwb Spwgpkpnhg oquykint hhdtwlwu

uljgpniipibpp b wyy  opowbwmfubpnid Yuwwpl]  hupunipnyh
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Eqpuhwgnidubp:

Zuinnipinil

jupnqutw  &dknp  phpws ghwbjhpubpp  Yhpwnk]  gopstwljutnid
dwuttmghiwljwt njnpunntd,

Jupnnutw pun  phdwnhl]  wpwownpwuputph  swithwthoubph
hpuuwugub] ud (nisk] dwubwghunwlwb njnpnh funhpp

jupnpqutu  dwubwghunwlul wnwownpuiputph junwpdwb pupugnid
oqunyk] whgwg b wnguig hwdwywnwupwt Spuqpuyht thongutinhg

Qupnnniiwlnipini i
wmhpwyinh hwdwlupqsuyhtt  uvwppuwynpnidutipht, wbkpuwnwghl,
hwoJupluyhtt b wyp dpwgpbphl, dwubwghinwljut nppnph Jepupbppug
nbnijundujutt  hwdwlwpgiph  Yhpundwdp  juughpubph  nwsdwbp,
htnnwgnuinipjut, Jwubwghnwlut nppnp wdjujubph dwldwb
Spwugpuyht Ukpnnubnht

Twuptpwugh
pnjubnuynpiniip

fhidw 1 dudwtwlulhg Jhpunulut nnkjunjuljut hwdwlwupgtph
gpp dwubwghuinipjut npnpunud,  bpuwbg Yhpwnnipniip
dwubwghinwluwt  juughputph  qopdpupwugnud,  hudpnpdwghni-
npnunnuljut hwdwlwupgtp

fetdw 2 MS Word wkpunuwjhtt fudpughp Spwghp: Skputwght spwuqph
wpumwnwbpubph hhdtwljut ujqpniipubpp b npubg Yhpunnipmniup
dwubwghinwljut gnpépupugnid

fhidw 3 Cunphwunbuwght Spwqpbpp b nputg nkpp dfwubwghnnipjut Uk

fidw 4 MS Excel wnniuughtt judpughp: Puttwdlibph, phugpuddwitph
unwgnudp b pniuljghwibph  Yhpwenipmnitp  dwubwghunwlu
wnyjuubph dpwljdw gnpénid

tdw 5 Internet, mail, wbnkjuwnyuljut wnguig hwdwlwupgkph
Yhpwopnipniip dwutwghnnipjut dke:

Quiuhwndwt
Ukpnnubpp b
sunthpubpp

Twupbpugt  wdthnthymd L unnmiquppny, Jhuwdjmlh pupwughl 2
unniqiul vhongny b dmiu pwununphstutph  quwhwwnnidubph

wpnntupubpny
o Stuwlwb ghnbkihputpp dwutwljgnipjut wunh&w 20 thwnp:

e  Qnpstwlwl  woliwwnwiplkpp 2 unngmd  jnipupubsnipp
wnwkjugnyyp 10 dhundnp, gnidwpughll weun]bjugnyp' 20 Ghudnp:

e Dluplunipniy wpuwnwipp 2 hlpunipnyt’ jnipupwiiynipn
wnwkjugnyip 10 dhundnp, gnidwpuyghtt wew]kjugnyp' 20 vhwnp:

e nunidbwluwb Wniph jnipugdull wunhdwip npnonn 2 pupwghl
unnnignmidubph’  mipwputyniptt wpwybjugnyup 20 dhwynp,
gnudwpught wowkpugniyip 40 thunjnp:

Qpuljuimipni

NMuwpunwunhp-

U Ynubdjwu MS EXCEL UNSNRUUYUSHPL MULUSGPI (2NLOLUUUL
QBNLUNY), 2017

U. E. Unubdjub, U. &. Udpuunjutt budnpdwnhlju b nknkjunduljut
wnbkpuuninghwbph hhuntuputn 2013

Cumonosuu C. Mudopmartuka. bazossiit kypc. Yue6HUK 714 By3oB. CTaHzapT
TpeThero noxosenus Msz. 3, 2020

Lpugnighy-

4. Uhpupbnub «Niunigdwt b ghnbjhputph winnigdwi gnpéplupwugutnh
huwntgpnidp hupnplwghnt mkjuuninghwkph tkpgpdwdpr, Ypenipeme,
punpbthnunudubp, hhdtwhiinhputp, hwipuwybnwljut ghinwudnnnygh
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niphp, Gp. Ppwyniup, 2008

znubthyut 9. U. - "Pudnpdunhljuyh b hwpynnuljut wkpuhjuygh
hhuntupubp", Mundtwljut dntwply, Gplhwi, 2005

Kapuesckuit E.M., ®ununnos 1.E. -Excel 2007 B npumepax, 2010

Xapuronosa M.A. Microsoft Office Access 2007, CII6.: BXB — Iletep6ypr, 2008

EEyupnuwght-
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://www.youtube.com/watch?v=tj2USpibb7Y
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